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Try and type with two hands 

Use the number pad when 

typing only numbers  

for Number games 

Space Bar 

Use Shift for upper 

case letters 

Use Enter to start 

a new line 

Version A 

Backspace and Delete 

Arrow keys 

A board with lots of letter and number keys, 
which can be used to enter information into 
the computer. 
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Version B 

Home—Jump straight to the beginning of the line 
End—Jump straight to the end of a line 
Page Up—Scrolls the page UP 

Page Down—Scrolls the page DOWN F12—F1—Help 

A board with lots of letter and number keys, 
which can be used to enter information into 
the computer. 
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Try and type with two hands 
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Ctrl Key can be used for 

actions on text or objects 

CtrlCCCC—Copy  

CtrlVVVV—Paste 

CtrlXXXX—Cut  

Ctrl Key Actions 

CtrlSSSS—Save  CtrlZZZZ—Undo  

CtrlYYYY—Redo  CtrlXXXX—Cut  

CtrlAAAA—Select All   CtrlFFFF—Find  

 
Version C 

Number Pad— 

Use the number keys when typing only 

numbers for MS Excel or Number games 

A board with lots of letter and number keys, 
which can be used to enter information into 
the computer. F12—Save As 

F11—Full Screen 


